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This checklist reflect€ommand requirementgor managers to preparerfandconduct irternal reviews
in the functiond area of the tetnicd order dstribution dfice (TODQ, techncal ader distribution
accoun{TODA) and technical wler distibution subacourt (TODS).

SUMMARY OF REVISIONS

This cheklist has ben revised to convert AFSPCSIG 90-212 into correct formedlign critical items
and updte refeences as aresult of AFSPCI 21-102 resssion and AFSPCI 21-1140 implemenétion.

1. Refererces have een povided for each critical item. Critical items haween kept to a mimum, and
arerelatied to public law safety, security, fiscal respomsibility and/ormmission accompihment. CCCitems
are abo critical to the mssion. While complance with non-critical iems is not ratd, these itemshelp
gauce the effectivenss/efficiercy of the function.

2. The chedlist establishes a baséine o be used by th€ommand IG during applicable assessnmés.
Use checkht at Attachment 1 asaguide only. Add to or modify each ar@ as needd, to ensurean effec-
tive and th@oughreview of a unit's missile maintenance funatio

JOHN D.LADIEU, Col,USAF
Director of Logistics
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TECHNICAL ORDER DISTRIBUTION OFFICE, ACCOUNTS, SUBACCOUNTS (MAJCOM/
NAF/WING/GROUP) (FA/NSI)

Table A1.1. Checklist.

SECTION 1: INITIAL RESPONSE
Note All references are from TO 00-5-2, unless otherwise stated

1.1 CRITICAL ITEMS: YES [NO N/A
1.1.1. Are newly received TOs, changes, supplements and revisigns re-
viewed for discrepancies and appropriate agencies notified? |(para
3-11.5)
1.1.2. Has the local information processing center been provided writ-
ten instructions for notification of receipt and distribution of intefim

TOs assigned message precedence of IMMEDIATE and PRIORITY?
(paras 1.2.1.3, 4-8 and AFI 33-113 para 7.1.5)
1.1.3. Are TOs filed within a maximum of five workdays from datg re-
ceived? (para 3-11.6)

1.1.4. Are interim TOs filed prior to use? (para 3-11.6.1)

1.1.5. Are TOs issued to individuals filed prior to operation or main-
taining equipment? (para 3-11.6.2)

1.2. NON-CRITICAL ITEMS: YES |NO N/A
1.2.1. Have TODO, TODA and TODS personnel received TO manage-
ment training? ( para 2-3.2., AFSPCI 21-00-5-2)

1.2.2. Is the Code Selected Reconciliation Listing (CSRL) certifigd by
signature and retained until receipt of next CSRL? (paras 3{17.2,
3-17.3)
1.2.3. For requisitioned TOs are follow-up actions initiated after 60
days (90 days for non-CONUS units) if the TO or notice of reason for
non-shipment is not received? (para 5-11.1)

1.2.4. Are TO files effectively maintained? (para 3-11)

1.2.5. Are routine checks accomplished within 10 working dayg fol-
lowing receipt of a TO Index revision? (para 3-15.1)
1.2.6. Are annual checks accomplished for each TO Index? |(para
3-15.4)

1.2.7. Is the Automated Technical Order Management System|(AT-
OMS) effectively maintained? (paras 1-1.8, 3-13)
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